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RADFORD
UNIVERSITY

STANDARD CONTRACT
Contract Number: RU22015

This contract entered into this 24th day of January, 2022, by Quintegra Resourcing, located at 6151 Central
Avenue, Indianapolis, IN 46220, hereinafter called the “Contractor” and Commonwealth of Virginia, Radford
University, called the “Purchasing Agency or Radford University”, located at 801 East Main Street, Radford, VA.
24142

1. WITNESSETH that the Contractor and Radford University, in consideration of the mutual covenants, promises
and agreements contained, agree as follows:

2. SCOPE OF CONTRACT: The Contractor shall provide On-Demand Recruitment Processing Outsourcing
Services to Radford University as set forth in the Contract Documents.

3. TERM OF CONTRACT: From January 24, 2022 through January 23, 2023 with Four (4) one- year renewal
options or as negotiated, to include all contractual provisions contained herein.

4. THE CONTRACT DOCUMENTS SHALL CONSIST OF:
This signed Radford University Standard Contract. Document;
Contractor’s Pricing Summary;

Radford University’s Request for Proposal (RFP) R22-004 dated October 22, 2021, Addendum One
dated November 5, 2021;

Contractor’s Proposal signed and dated November 10, 2021;
Radford University’s Negotiation points and the Contractor’s response dated January 14, 2022

5. FINANCIAL COMPENSATION AND METHOD OF PAYMENT: The Contractor shall be paid by Radford
University in accordance with the contract documents

6. This Standard Contract identifies terms as negotiated and as agreed by both parties. In the event there is a conflict

between the Standard Contract, Request for Proposal #R22-004, the Contractor’s Proposal or
Negotiation/Clarification points, the Standard Contract shall prevail.

IN WITNESS WHEREOF, the parties have caused this Contract to be duly executed intending to be bound thereby.

QUINTEGRA RESOURCING: RADFORD UNIVERSITY
Print Name: Mark Clevenger Print Name: Kimberly Dulaney
Title: President/CE0 Title: Executive Director of Strategic Sourcing
Signature: Signature:
1/24/2022 | 2:19 PM EST 1/24/2022 | 2:27 PM EST

Date: Date:

Revised: 11.5.2020 (AG Approved) replacing version (9.9.2015)
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Firm Name: Quintegra Resourcing Inc
Address 6151 Central Ave
Indianapolis, IN 46220

Contact Information:

Phone: 317-523-4124
Email: mclevenger@quintegra.biz

Talent Specialty: Permanent hires with 1 plus years of experience.
Pricing:

Fee for Recruitment/Research/Technology Services:
Both Radford University and Quintegra will mutually agree on the position level and fee before the start of
each search and will be documented in an addendum to this agreement.

Positions Per Position Cost
Level 1 — Senior/Director $12,500

Level 2 — Management/Niche $9,500

Level 3 - Professional $7,500

Level 4 - Other $5,500

Strategic Relationship Discounts:

Quintegra agrees to offer discounted position flat rate fees based on annual volume of positions per the
following table. These volume discounts shall be effective as each new tier is achieved during that twelve
month period.

Annual Positions Professional Fee Discount
1510 30 10%
3110 50 15%
51+ 20%

Payment Terms:
30 days upon receipt of invoice

Page 1 of 1
Updated: 10.31.2019 [ta]
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RADFORD
UNIVERSITY

REQUEST FOR PROPOSAL # R22-004
RECRUITMENT PROCESS OUTSOURCING (RPO)

OCTOBER 22, 2021

Note: This public body does not discriminate against faith-based organizations in accordance with the Code of
Virginia §2.2-4343.1 or against an Offeror because of race, religion, color, sex, national origin, age, disability, or any
other basis prohibited by state law relating to discrimination in employment.
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REQUEST FOR PROPOSAL (RFP)
RFP # R22-004

GENERAL INFORMATION FORM

QUESTIONS/INQUIRIES: All questions/inquiries for information regarding this solicitation should be directed to:

Name: Kimberly Dulaney, CPSM
Phone: (540) 831-6092
Email: kddulaney @radford.edu.

Written questions to be submitted via email no later than: November 4, 2021 Eastern Time
DUE DATE: Proposals will be received until November 19, 2021 up to and including 3:00 PM Eastern Time

LATE PROPOSALS: To be considered for selection, proposals must be received by Radford University’s Procurement and
Contracts Department by the due date and time identified in this solicitation document. The official time used in documenting
the receipt of proposals is that time identified on the automatic time stamp machine located in the Procurement and Contracts
Department in the David E. Armstrong building on the main campus of Radford University. Proposals received in the
Procurement and Contacts Department after the date and time designated are automatically deemed non-responsive and will
not be given consideration. The University is not responsible for delays in delivery conducted by the U.S. Postal Service,
private couriers, or the intra university mail system. It is the sole responsibility of the Offeror to ensure their proposal
reaches the Procurement and Contracts Department at Radford University by the designated date and time.

ADDRESS: Proposals should be mailed or hand delivered to:

Radford University, Procurement and Contracts Department

P. O. Box 6885 (if via mail)

David E. Armstrong Complex, 501 Stockton St. (if via courier)
Radford, VA 24142-6885.

Identify the envelope package as instructed in Attachment A — Terms and Conditions.

UNIVERSITY CLOSINGS: Ifthe University is closed as a result of an act of God or an emergency situation, the University’s
website shall post notices of said closings. It is the responsibility of the vendor to check the website at www radford.edu for
said notifications. If the University is closed on the day proposals are due, proposals will be accepted same time the next
scheduled business day the University is open. If the University is closed on the day of a scheduled pre-proposal conference a
written addendum will be issued to officially reschedule the conference.

TYPE OF BUSINESS: (Please check all applicable classifications). In order to qualify for assigned Small, Women and
Minority (SWaM) points your business must be certified by the Virginia Department of Small Business and Supplier Diversity
(SBSD), provide your assigned SBSD certification number. For assistance with SWaM certification, visit the SBSD website
at https://www.sbsd.virginia.gov/

Large

Small business — A business that is at least 51% independently owned and controlled by one or more individuals who
are U.S. citizens or legal resident aliens, and together with affiliates, has 250 or fewer employees, or average annual
gross receipts of $10 million or less averaged over the previous three years. One or more of these individual owners
shall control both the management and daily business operations of the small business.

Women-owned business — A business that is at least 51% owned by one or more women who are U.S. citizens or
legal resident aliens, or in the case of a corporation, partnership, or limited liability company orother entity, at least
51% of the equity ownership interest in owned by one or more women who are citizens of the United States or legal
resident aliens, and both the management and daily business operations are controlled by one or more women.

Page 2 of 14
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Minority-owned business — A business that is at least 51% owned by one or more minority individuals who are U.S.

citizens or legal resident aliens, or in the case of a corporation, partnership, or limited liability company or other entity,
at least 51% of the equity ownership interest in the corporation, partnership, or limited liability company or other
entity is owned by one or more minority individuals who are U.S. citizens or legal resident aliens, and both the
management and daily business operations are controlled by one or more minority individuals, or any historically
black college or university, regardless of the percentage ownership by minority individuals or, in the case of a
corporation, partnership, or limited liability company or other entity, the equity ownership interest in the corporation,
partnership, or limited liability company or other entity.

COMPANY INFORMATION/SIGNATURE: In compliance with this Request for Proposal and to all the conditions
imposed therein and hereby incorporated by reference, the undersigned offers and agrees to furnish the goods or services in
accordance with the attached signed proposal inclusive of all addenda, if applicable, and as mutually agreed upon by subsequent

negotiation.

FULL LEGAL NAME (PRINT)
(Company name as it appears with your Federal Taxpayer
Number)

FEDERAL TAXPAYER NUMBER (ID#)

BUSINESS NAME /DBA NAME/TA NAME
(If different than the Full Legal Name)

BILLING NAME

(Company name as it appears on your invoice)

PURCHASE ORDER ADDRESS PAYMENT ADDRESS
CONTACT NAME/TITLE (PRINT) EMAIL ADDRESS
TELEPHONE NUMBER | TOLL FREE TELEPHONE FAX NUMBER EVA VENDOR ID NUMBER
NUMBER
VIRGINIA STATE
CORPORATION COMMISSION
REGISTRATION NUMBER

I acknowledge that I have received the following addenda posted for this solicitation.

1 2 3 4 5 6

SIGNATURE:

DATE:

(Please check all that apply.)

Page 3 of 14
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1. PURPOSE:

The intent and purpose of this Request for Proposal (RFP) is to establish a contract through competitive negotiations
for Recruitment Process Outsourcing (RPO) Services for Radford University located at 801 East Main Street,
Radford, Virginia 24142, an agency of the Commonwealth of Virginia.

2. SMALL, WOMEN-OWNED AND MINORITY OWNED - SWaM BUSINESS PARTICIPATION:

The mission of Radford University is to ensure strategic business development practices are in place to promote
Small, Women-Owned and Minority-Owned (SWaM) businesses to the maximum extent. Radford University
encourages prime suppliers, Contractors, and service providers to facilitate the participation of small businesses, and
businesses owned by women and minorities through partnerships, joint ventures, subcontracts, and other inclusive
and innovative relationships.

Radford University has established SWaM goals that are posted on the Procurement and Contract website. Links to
the University’s SWaM initiative can be located at: Procurement and Contracts | Radford University.

3. CONTRACT PERIOD:

The term of this contract is for one (1) year, or as negotiated. There will be an option for four (4) one-year
renewals, or as mutually negotiated.

4. BACKGROUND
Radford University Background:

Radford University is a comprehensive public university of 11,870 students that has received national recognition
for many of its undergraduate and graduate academic programs, as well as its sustainability initiatives. Radford
University serves the Commonwealth of Virginia and the nation through a wide range of academic, cultural, human
service and research programs. Well known for its strong faculty/student bonds, innovative use of technology in the
learning environment and vibrant student life on a beautiful 204-acre American classical campus, Radford
University offers students many opportunities to get involved and succeed in and out of the classroom. The
University offers 76 bachelor’s degree programs in 47 disciplines, three associate degrees, and six certificates at the
undergraduate level; 27 master's programs in 22 disciplines and six doctoral programs at the graduate level; and 13
post-baccalaureate certificates and one post-master's certificate. A Division I member of the NCAA and Big South
Conference, Radford University competes in 16 men’s and women’s varsity athletics. With over 300 clubs and
organizations, Radford University offers many opportunities for student engagement, leadership development and
community service. In addition to robust academic offerings and engaging student experiences on the main campus
located in Radford, Virginia, Radford University also offers a clinical-based educational experience for more than
1,000 students living and learning in Roanoke, Virginia as part of Radford University Carilion, a public-private
partnership focused on the cutting-edge delivery of health sciences programming, outreach and service.

Specific Background: Radford University is seeking to partner with an external vendor to continue to
enhance/supplement our talent acquisition efforts with a customizable approach. The overarching goals are to
ensure seamless and effective faculty and staff talent acquisition processes, enhance our employment brand and the
ability to attract, source and manage prospective applicants and build a productive pipeline of talent to apply to
posted positions.

5. EVA BUSINESS-TO-GOVERNMENT ELECTRONIC PROCURMENT SYSTEM: The eVA internet
electronic procurement solution streamlines and automates government purchasing activities within the
Commonwealth of Virginia. Radford University, and other state agencies and institutions, have been directed by the
Governor to maximize the use of this system in the procurement of goods and services. We are therefore requesting
that your firm register as a self-registered vendor in the eVA system.

Page 4 of 14

RFP # R22-004 — Recruitment Process Outsourcing
Revised: 11.5.2020 (AG Approved) replacing version 11.3.2017



DocuSign Envelope ID: FA2B64B9-D027-4AD9-B227-E17637F28DC9
Page 7 of 35

There are transaction fees involved with the use of eVA. These fees must be considered within the provision of
quotes, bids, and price proposals offered to Radford University. Failure to register within the eV A system may
result in the quote, bid or proposal from your firm being rejected and the award made to another vendor who is
registered in the eVA system.

Registration in the eVA system is accomplished on-line. Your firm must provide the necessary information. Please
visit the eV A website portal at https://eva.virginia.gov/register-now.html and register with eVA. This process needs
to be completed before Radford University can issue your firm a Purchase Order or contract. If your firm conducts
business from multiple geographic locations, please register these locations in your initial registration.

For registration and technical assistance, reference the eVA website at_http://www.eva.virginia.gov, or call eVA
Customer Care at 866-289-7367 or 804-371-2525. Email eVACustomerCare@DGS.Virginia.gov

6. CONTRACT PARTICIPATION-COOPERATIVE PURCHASING/USE OF AGREEMENT BY THIRD
PARTIES

Under the authority of §6 of the Rules Governing Procurement of Goods, Services, Insurance and Construction by a
Public Institution of Higher Education of the Commonwealth of Virginia (see_https://vascupp.org/rules.pdf), it is the
intent of this solicitation and resulting contracts to allow for cooperative procurement. Accordingly, any public body,
public or private health or educational institutions or lead issuing institution’s affiliated corporations may access any
resulting contract if authorized by the Contractor.

Participation in this cooperative procurement is strictly voluntary. If authorized by the Contractor, the resultant
contract may be extended to the entities indicated above to purchase at contract prices in accordance with the contract
terms. The Contractor shall notify Radford University in writing of any such entities accessing the contract. No
modification of this contract or execution of a separate contract is required to participate; however, the participating
entity and the Contractor may modify the terms and conditions of this contract to accommodate specific governing
laws, regulations, policies, and business goals required by the participating entity. Any such modification will apply
solely between the participating entity and the Contractor. The Contractor will provide semi-annual usage reports for
all entities accessing the contract. Participating entities shall place their own orders directly with the Contractor and
shall fully and independently administer their use of the contract to include contractual disputes, invoicing and
payments without direct administration from Radford University. Radford University shall not be held liable for any
costs or damages incurred by any other participating entity as a result of any authorization by the Contractor to extend
the contract. It is understood and agreed that Radford University is not responsible for the acts or omissions of any
entity and will not be considered in default of the contract no matter the circumstances.

Use of this contract does not preclude any participating entity from using other contracts or competitive processes as
the need may be.

7. CONTRACT ADMINISTRATION: Radford University assigns Contract Administrators to each contract awarded.
The Contract Administrator shall be the initial point of contact for the Contractor. Contract Administrators are charged
with ensuring the terms and conditions of the contract are followed, payments are made in accordance to the
contractual pricing schedule, and reporting noncompliance issues to the Procurement and Contracts Department at
Radford University. Contract Administrators do not have the authority to authorize changes and/or modifications to
the contract. Should noncompliance issues exist and cannot be resolved at this level or changes/modifications to the
contract are required, the assigned Contract Officer in the Procurement and Contracts Department must be notified
immediately by the Contract Administrator. The assigned Contract Administrator will be provided at time of contract
award.
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8. STATEMENT OF NEEDS: Radford University invites companies specializing in Recruitment Process Outsourcing
(RPO) services to submit proposals to conduct nation-wide recruitment for highly qualified individuals to fill a variety
of positions on an as-needed basis. The process will be conducted in accordance with Radford University policies
and procedures which will be provided to the winning proposer on each engagement.

Companies must be able to provide such services as:

A.

ame

H.

Solicit input from Human Resources and other stakeholders to understand and ascertain required information to
understand the role, responsibilities, qualifications, and experience needed for positions. The University
anticipates using winning proposer for a variety of mid-level management positions such as Directors, Associate
Directors, Managers, etc.

Work with stakeholders to assist in the development and review of job specifications to enhance the recruitment
process and present the University in a favorable position for candidate recruitment.

. Source job candidates through a number of different channels to attract qualified candidates. The winning proposer

will be expected to source candidates locally, regionally and nationally.

. Create and manage candidate pool. Reach out to qualified candidates to gauge interest and confirm qualifications.

Screen candidates in pool to ascertain if candidate is qualified.

. Verify educational background, licensing or required credentials to perform job.

Meet with stakeholders on a regular basis to review candidate pool. Make recommendations on hires.

. Encourage candidates to submit application through the University Human Resources application portal. Answer

candidates’ questions representing the University. Ensure candidates understand the application process and
submits all required documentation. Maintain communication with candidates throughout the application process.
Notify candidates who were not selected.

9. SPECIFIC REQUIREMENTS:

Proposals should be as thorough and detailed as possible so that Radford University may properly evaluate your
capabilities to provide the required goods or services. Offerors are required to submit the following information/items
as a complete proposal:

a.

Provide an overview of your company including qualifications and experience in providing services outlined in
this RFP. Include organizational structure, names of principles, location and other types of services offered.
Provide a recruiting strategy that you employ. Discuss how you will represent the University and Southwest
Virginia to recruit qualified candidates. Describe your company’s Conflict of Interest policy relative to multiple
client organizations and the same candidates. Provide your record of success with the RPO process such as
number of positions filled and the amount of time it took to fill positions based on similar organizations.

Provide a pricing table that outlines costs structure, preferably a flat fee that represents a tiered pricing structure
representative of the position. Itemize any fees, expenses and optional costs separately. Outline payment terms
and process for the positions that are not filled by company.

References: Provide four (4) references, either educational (preferred) or governmental, for whom you have
provided the type of services described herein. Include the date(s) services were furnished, the client name,
address, and the name and phone number of the individual Radford University has your permission to contact.
*Participation of Small, Women-owned and Minority-owned business (SWaM) Business: If your business
cannot be classified as SWaM, describe your plan for utilizing SWaM subcontractors if awarded a contract.
Describe your ability to provide reporting on SWaM subcontracting spend when requested. If your firm or any
business that you plan to subcontract with can be classified as SWaM, but has not been certified by the Virginia
Department of Small Business and Supplier Diversity (SBSD), it is expected that the certification process will be
initiated no later than the time of the award. If your firm is currently certified, you agree to maintain your
certification for the life of the contract. For assistance with SWaM certification, visit the SBSD website at
http://www.sbsd.virginia.gov .
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SELECTION CRITERIA AND AWARD
A. Selection Criteria:
Proposals will be evaluated by Radford University using the following weighted evaluation criteria.
Evaluation Criteria Percergtage
of Points
1 Qualifications and experience of Offeror in providing the goods/services. 20%
2 Quality of products/services offered and suitability for the intended purposes. 15%
3 Specific plans or methodology to be used to provide the products/services. 30%
4 Financial (Cost) 25%
5 Participation of Small, Women-Owned and Minority-Owned (SWaM) Businesses. 10%
TOTAL 100%

Award: Selection shall be made of two or more Offerors deemed to be fully qualified and best suited among those
submitting proposals on the basis of the evaluation criteria included in the Request for Proposals, including price, if
so stated in the Request for Proposals. Negotiations shall be conducted with the offers so selected. Price shall be
considered, but need not be the sole determining factor. After negotiations have been conducted with each Offeror so
selected, Radford University shall select the Offeror which, in its opinion, has made the best proposal, and shall award
the contract to that Offeror. Radford University may cancel this Request for Proposal or reject proposals at any time
prior to award. Should Radford University determine in writing and in its sole discretion that only one Offeror has
made the best proposal a contract may be negotiated and awarded to that Offeror. The award document will be a
contract incorporating by reference all the requirements, terms and conditions of the solicitation and the Contractor’s
proposal as negotiated. See Attachment B for sample contract form. Radford University reserves the right to
award multiple contracts as a result of this solicitation.

PROPOSAL PREPARATION AND SUBMISSION:
A. GENERAL INSTRUCTIONS:

1. RFP Responses: In order to be considered for selection, Offerors shall submit a complete response to this
RFP to include.

a. One (1) original paper copy of the entire proposal, INCLUSIVE OF ALL ATTACHMENTS. Any
proprietary information should be clearly marked in accordance with section 12.A.1.c below.

b. One (1) electronic copy in WORD format or searchable PDF (USB/Flash Drive) of the entire proposal
as one document, INCLUSIVE OF ALL ATTACHMENTS mailed along with the hard copy above.
Any proprietary information should be clearly marked in accordance with 12.A.1.c below.

c.  Should the proposal contain proprietary information, provide one (1) redacted clectronic copy in
WORD format or searchable PDF (USB/Flash Drive) of the entire document INCLUSIVE OF ALL
ATTACHMENTS. All identified proprietary information should be blacked out. This USB/Flash
Drive should be marked “Redacted Copy”
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d. Response shall be submitted to:
Radford University
Procurement and Contracts Department
Attn: Kimberly Dulaney, CPSM
P.O. Box 6885
David E. Armstrong Complex
501 Stockton Street
Radford, VA 24142-6885

Identify the envelope/package as instructed in Attachment A — Terms and Conditions
No other distribution of the proposal shall be made by the Offeror.

B. PROPOSAL PREPARATION:

a. Sign and Complete: Proposals shall be signed by an authorized representative of the Offeror. All
information requested should be submitted. Failure to submit all information requested may result in
Radford University requiring prompt submission of missing information and/or giving a lowered evaluation
of the proposal. Proposals which are substantially incomplete or lack key information may be rejected by
Radford University. Mandatory requirements are those required by law or regulation or are such that they
cannot be waived and are not subject to negotiation.

b. Concise & Clear: Proposals should be prepared simply and economically, providing a straightforward,
concise description of capabilities to satisfy the requirements of the RFP. Emphasis should be placed on
completeness and clarity of content.

c. Organization: Proposals should be organized in the order in which the requirements are presented in the
RFP. All pages of the proposal should be numbered. Each paragraph in the proposal should reference the
paragraph number of the corresponding section of the RFP. It is also helpful to cite the attachment,
paragraph number, sub letter, and repeat the text of the requirement as it appears in the RFP. If a response
covers more than one page, the paragraph number and sub letter should be repeated at the top of the next
page. The proposal should contain a table of contents, which cross-references the RFP requirements.
Information which the Offeror desires to present that does not fall within any of the requirements of the
RFP should be inserted at an appropriate place or be attached at the end of the proposal and designated as
additional material. Proposals that are not organized in this manner risk elimination from consideration if
the evaluators are unable to find the RFP requirements are specifically addressed.

d. Word Usage: As used in this RFP, the terms “must”, “shall”, “should” and “may” identify the criticality of
requirements. “must” and “shall” identify requirements whose absence will have a major impact on the
suitability of the proposed solution. Items labeled as “should” or “may” are highly desirable, although their
absence will not have a large impact and would be useful, but are not necessary. Depending on the overall
response to the RFP, some individual “must” and “shall” items may not be fully satisfied, but it is the intent
to satisfy most, if not all, “must” and “shall” requirements. The inability of an Offeror to satisfy a “must” or
“shall” requirement does not automatically remove that Offeror from consideration; however, it may
seriously affect the overall rating of the Offeror's proposal.

e. Binding: The original proposal should be bound or contained in a single volume where practical. All
documentation submitted with the proposal should be contained in that single volume.

f.  Ownership:_Ownership of all data, materials and documentation originated and prepared for Radford
University pursuant to the RFP shall belong exclusively to Radford University and be subject to public
inspection in accordance with the Virginia Freedom of Information Act. Trade secrets or proprietary
information submitted by an Offeror shall not be subject to public disclosure under the Virginia of Freedom
of Information Act. However, to prevent disclosure the Offeror must invoke the protections of Section 2.2-
4342F of the Code of Virginia, in writing either before or at the time the data or other materials is submitted.
The written request must specifically identify the data or other materials to be protected and state the reasons
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why protection is necessary. The proprietary or trade secret material submitted must be identified by some
distinct method such as highlighting or underlining and must indicate only the specific words, figures, or
paragraphs that constitute trade secret proprietary information. The classification of an entire proposal
document, line item prices and/or total proposal prices as proprietary or trade secrets is not acceptable and
may result in the rejection of the proposal.

g. Legal Agreement: Unless noted in the proposal, a signed and submitted proposal certifies that the firm’s
principals or legal counsel has reviewed the Request for Proposal General Terms and Conditions and the
Special Terms and Conditions and agrees that these provisions will become a part of any final agreement,
and that the principals or legal counsel has reviewed and approved the firm’s entire proposal prior to
submission to the University.

C. ORAL PRESENTATIONS: Offerors who submit a proposal in response to this RFP may be invited to give an
oral presentation of their proposal to Radford University. This will provide an opportunity for the Offeror to
clarify or elaborate on the proposal but in no way will change the original proposal. The University will schedule
the time and location of these presentations. Oral presentations may be conducted at the option of Radford
University; therefore, proposals should be complete.

INVOICES and PAYMENT: Invoices for goods or services provided under any contract resulting from this
solicitation should be submitted by email to acctspayable@radford.edu . Invoices shall be identified with the
assigned contract number. Invoices shall identify contract pricing for all good/services payment is being requested.
If submitting invoices by mail use the following address. Email is the preferred method of invoice receipt.

RADFORD UNIVERSITY
ACCOUNTS PAYABLE
POST OFFICE BOX 6906
RADFORD, VA 24142-6906

Payment will be made thirty days after receipt of proper invoice for the amount of payment due, or thirty days after
receipt of goods / services, whichever is later, in accordance with the Commonwealth of Virginia Prompt Pay Act .

ADDENDUM: Any ADDENDUM issued for this solicitation may be accessed on Virginia Business Opportunities
by going to www.eva.virginia.gov . Since a paper copy of the addendum will not be mailed to you, we encourage you
to check the web site regularly.

COMMUNICATIONS: Communications regarding this solicitation shall be formal from the date of issue, until
either a Contractor has been selected or the Procurement and Contracts Department at Radford University rejects all
proposals. Formal communications will be directed to the Contract Officer listed on this solicitation. Reference
General Information — Questions/Inquiries. Informal communications, including but not limited to request for
information, comments or speculations regarding this solicitation to any University employee other than a
Procurement and Contracts Department representative may result in the offending Offeror’s proposal being rejected.

TERMS AND CONDITIONS: This solicitation and any resulting contract/purchase order shall be governed by the
attached terms and conditions. See Attachment A.

ATTACHMENTS:

Attachment A — Terms and Conditions
Attachment B — Sample of Standard Contract Form
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Attachment A

TERMS AND CONDITIONS

GENERAL TERMS AND CONDITIONS.pdf

ADDITIONAL TERMS AND CONDITIONS:

ADDITIONAL GOOD AND SERVICES: The University may acquire other goods or services that the supplier
provides other than those specifically solicited. The University reserves the right, subject to mutual agreement, for the
Contractor to provide additional goods and/or services, under the same pricing, terms and conditions and to make
modifications or enhancements to the existing goods and services. Such additional goods and services may include other
products, components, accessories, subsystems, or related services newly introduced during the term of the contract.

AUDIT: The Contractor hereby agrees to retain all books, records, and other documents relative to this contract for five
(5) years after final payment, or until audited by the Commonwealth of Virginia, whichever is sooner. Radford
University, its authorized agents, and/or state auditors shall have full access and the right to examine any of said
materials during said period.

AVAILABILITY OF FUNDS: It is understood and agreed between the parties herein that Radford University shall be
bound hereunder only to the extent of the funds available or which may hereafter become available for the purpose of
this contract.

CANCELLATION OF CONTRACT: Radford University reserves the right to cancel and terminate any resulting
contract, in part or in whole, without penalty, upon 60 days written notice to the Contractor. In the event the initial
contract period is for more than 12 months, the resulting contract may be terminated by either party, without penalty,
after the initial 12 months of the contract period upon 60 days written notice to the other party. Any contract
cancellation notice shall not relieve the Contractor of the obligation to deliver and/or perform on all outstanding orders
issued prior to the effective date of cancellation.

CONTRACT DOCUMENTS: The contract entered into by the parties shall consist of the Request for Proposal
including all addendums thereof, the proposal submitted by the Contractor, the written results of negotiations, the
University Standard Contract Form, all of which shall be referred to collectively as the Contract Documents.

IDENTIFICATION OF PROPOSAL ENVELOPE: The signed proposal should be returned in a separate envelope or
package and identified as follows:

From
Name of Offeror Due Date Time Due
Street or Box Number Solicitation Number
City, State, Zip Code Solicitation Title

Name of Procurement Officer:
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The envelope should be addressed to:

RADFORD UNIVERSITY
Procurement and Contracts Department
P.O. Box 6885
501 Stockton Street
Radford, Virginia 24142

The Offeror takes the risk that if the envelope is not marked as described above, it may be inadvertently opened and the
information compromised, which may cause the proposal to be disqualified. Proposals may be hand delivered to the
designated location in the office issuing the solicitation. No other correspondence or other proposals should be placed in
the envelope.

7. NOTICES: Any notices to be given by either party to the other pursuant to any contract resulting from this solicitation
shall be in writing, hand delivered, mailed or electronically submitted to the address of the respective party at the
following address:

If to the Contractor: Address Shown on the RFP Cover Page
Attention: Name of Person Signing RFP

If to Radford University:

RADFORD UNIVERSITY
Procurement and Contracts Department
Attn: Contract Officers Name
P.O. Box 6885
501 Stockton Street
Radford, Virginia 24142

8. PUBLIC POSTING: Radford University maintains a web-based contract database with a public gateway access. Any
resulting cooperative contract(s) to this solicitation will be posted to the publicly accessible website. Contents identified
and mutually negotiated, as proprietary information will not be made public.

9. SEVERAL LIABILITY: Radford University will be severally liable to the extent of its purchase made against any
contract resulting from this solicitation. Applicable entities described herein will be severally liable to the extent of their
purchases made against any contract resulting from this solicitation.

C. SPECIAL TERMS AND CONDITIONS:

1. ADVERTISING: In the event a contract is awarded for supplies, equipment, or services resulting from this
solicitation, no indication of such sales or services to Radford University will be used in product literature or advertising.
The Contractor shall not state in any of the advertising or product literature that Radford University has purchased or uses
its products or services, and the Contractor shall not include Radford University in any client list in advertising and
promotion materials without the express written consent of the University.

2. CONFIDENTIALITY OF PERSONALLY IDENTIFIABLE INFORMATION: The Contractor assures that the
information and data obtained as to personal facts and circumstances related to faculty, students or staff and affiliates will
be collected and held confidential, during and following the term of this contract, and will not be divulged without the
individual’s and the University’s written consent and only in accordance with federal law or the Code of Virginia. This
shall include FTI, which is a term of art and consists of federal tax returns and return information (and information derived
from it) that is in contractor/agency possession or control which is covered by the confidentiality protections of the Internal
Revenue Code (IRC) and subject to the IRC 6103(p)(4) safeguarding requirements including IRS oversight. FTI is
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categorized as sensitive but unclassified information and may contain personally identifiable information (PII).
Contractors who utilize, access, or store personally identifiable information as part of the performance of a contract are
required to safeguard this information and immediately notify the University of any breach or suspected breach in the
security of such information. Contractors shall allow the University to both participate in the investigation of incidents
and exercise control over decisions regarding external reporting. Contractors and their employees working on this project
may be required to sign a confidentiality statement.
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Attachment B

SAMPLE CONTRACT FORM

Standard Contract form for reference only
Offerors do not need to fill in this form.

RADFORD
UNIVERSITY

STANDARD CONTRACT
Contract Number: Rxxxxx

This contract entered into this  day of , 20 , by , located at (insert
complete physical address), hereinafter called the “Contractor” and Commonwealth of Virginia, Radford University, called
the “Purchasing Agency or Radford University”, located at 801 East Main Street, Radford, VA. 24142.”

1. WITNESSETH that the Contractor and Radford University, in consideration of the mutual covenants, promises and
agreements contained, agree as follows:

2. SCOPE OF CONTRACT: The Contractor shall provide to Radford University as set forth in the
Contract Documents.

3. TERM OF CONTRACT: From through with year renewal
options or as negotiated, to include all contractual provisions contained herein.

4. THE CONTRACT DOCUMENTS SHALL CONSIST OF:
This signed Radford University Standard Contract. Document;

Radford University’s Request for Proposal (RFP) Rxx-xxx dated , Addendum xxx dated

Contractor’s Proposal signed and dated

Negotiation Summation:

5. COMPENSATION AND METHOD OF PAYMENT: The Contractor shall be paid by Radford University in
accordance with the contract documents.

IN WITNESS WHEREOF, the parties have caused this Contract to be duly executed intending to be bound thereby.

CONTRACTOR: RADFORD UNIVERSITY
Print Name: Print Name:

Title: Title:

Signature: Signature:

Date: Date:
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RADFORD
UNIVERSITY

Addendum Number One (1)

Date: November 5, 2021

Reference Request For Proposal Number: R22-004
Commodity: Recruitment Process Outsourcing (RPO)
Dated October 22, 2021

For Delivery To:

Radford University

Agency, Commonwealth of Virginia
501 Stockton Street

Radford, Virginia 24142

Proposal Due Date/Time:

November 19, 2021, 3:00 pm

1. The following questions have been received in response to the aforementioned RFP:

Question 1. Do you have description on the roles you would include in this RPO program?

RU Answer:  The types of roles will be primarily mid-level management such as Directors, Associate
Directors, Managements and other non-academic roles. For example, we’ve recently
engaged services for the roles of Associate Controller, Director of Capital Construction
and Information Security Officer.

Question 2. Do you have the volume per role?

RU Answer: No, the scope of work will be negotiated based on the terms of the contract award as a
result of this solicitation and will be specific to the role for which services are being
requested.

Question 3. How many positions are you looking to fill in the 1-year period of the contract?

RU Answer: Unknown at this time. This will be an on-demand contract. Each position will be
discussed in detail with the winning vendor prior to engagement with the terms
negotiated during this RFP being the vehicle for which the engagement will executed.

Question 4. Do you currently have an incumbent RPO provider, or an ATS already set up?

RU Answer: This is a new contract for the University but we have worked with a provider in the past.

Question 5. What is the geographic scope of the request?

RU Answer:  The winning vendor will be most successful with targeting candidates in the New
River Valley and Southwestern Virginia area. We are open to all candidates regardless
of geographical location.

Question 6. Are there any current pain points you are specifically looking to alleviate by

implementing an RPO solution?
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RU Answer: It is imperative that recruiting is targeted in this area and specific to Radford University
to identify qualified candidates interested in working with Radford University.

Question 7. What is the compensation ranges of these roles?

RU Answer: It depends on the position but we will rely on the expertise of the winning vendor to
assist in identifying benchmark salaries once a role is identified for the RPO process.

Question 8. What are the locations of these roles?

RU Answer:  All roles will be based in Radford Virginia on the Radford University main campus or
possibly in Roanoke Virginia with our Roanoke campus.

2. No further questions will be accepted for this RFP.

3. The due date and time remain Friday, November 19, 2021 at 3:00 pm.

Note: A signed acknowledgement of this addendum must be received at the location indicated on the
RFP either prior to the proposal due date and hour or attached to your proposal. Signature on this
addendum does not substitute for your signature on the original proposal document. The original
proposal document must be signed.

Respectfully,

Kb

Z.

Kimberh Dulaney

Executive Director of Strategic Sourcing
Phone: 540-831-6092

Email: kddulaney@radford.edu

Name of Firm:

Signature:

Title:

Print Name:

Date:
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RADFORD
UNIVERSITY
REQUEST FOR PROPOSAL # R22-004

RECRUITMENT PROCESS OUTSQURCING (RPO)

OCTOBER 22, 2021

Note: This public body does nat discrimhinate against faith-based urganizafions in accordance with the Codre of
Virginia §2,2-4343.1 or against an Offeror because of race, religion, color, sex, national erigin, age, disability, pr ary
pther basis prohibited By state law relating to discrimination in employment.
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REQUEST FUR PROPOSAL (RFF)
RFT 4 RE2-04

GENERAL INFORMATION FORM

QUESTIONS/INOQUIRIES All questions inguiries for snformlion regardimg this solicitativa should b dirceted 1o

Bame Kivhet|y Dulavey, CPSM
Mhane: (340) &3 1-p0092
Evuail' kddutavey coradford sdu.

W -questions (0 be subiitted via email ne (ater than: fovanbier 4001 Easteen Time
DUE DATE  Proposals will ke réedived uatil 15 wveinber 10 070y la and anclading 2:00 PM Easicrn Tone

LATE PROPOSALS' To by vumsidered for selechion. proposals must be recelyed by Radford Dniversity $ Mrocureiment and
Coniracts Department by the dur dete sod time idenn ficd 1n this soliciimaon decument. The afficial wing used i docunenting
the recoipt of proposals s that time dentificd on 1he autonwalic wme stanp soachine Incated tn the Procurement and Contrmsicls
Depanment in the Duvid B Armsirony building on the mwamn rampus of Radfard Tiviversity.  Proposats yeceived in the
Provuremernt and Contacts Department after the date and tinic designated are automaieally deemed non responsive and wili
nut be givan consideration. The Universiry 1s not responsibie for delays o delivery conduered by the 1S, Pustal Serviee.
private coumers, or the infra unaversity mail system. It is the sole responsibility of the Offcror to cnsure their proposal
reuaches the Procucement and Contracts Depavtment at Radford University by the designated date and thime.

ADDRESS' Froposuls should be inailed orhand dalivered to:

Radferd Lotversiy, Procursioent and Contracts Departngit

I' 0. Bax 6835 11f wa nail )

David B Srastrong Comploy, 301 Stackion St (if v courer)
Radford, VA 24142-6R85.

Vdenti fi the cnvelope package as instructed in Aftachment & — Terms and Conditians

UNIVERSITY CLOSINGS Wthe University i closed as o resalt ol an et of God or ai emergeney siuavion) e Lidveisin s
wetiile shiall past notices of sl closings. 11 s the responsibuity of the vendor to cheek the wehsite atwivnradtnd oo (or
said notifications. I the Unlversity 12 closed on the day proposals are duc. proposals will be zecepted same e the Joxe
seheduled Bysmess die (e Uneversiiy 15 open, [ the Universily 1s closed on the day of'a seheduled pre proposal conference &
wriiten gduenduwm will be ssued (o officialiy resehedule the conference.

TYPE OF HUSINESS' (Please check all applicable classifications). In ovder 10 qualify for assigned Swall, Women snd
Minority (SWuM} pomis yoar busimess st be cenificd by the Virgioia Depantmentof Small Business and Supplier Diversiy
{SBSD), provide your sssigned SESD cenificalion number. For assistance with 8WaM gentification, visit the SBSD website

af futdpi: aysyv.sbsd yicgmia goy
Large
- Small business - & business that 5 at faast 31 % indepenidently owned und controlled by une or more individuals who

are 17 5. cifizens or legal resident aliens, and together with atfiliates, has 250 or fewer emptoyses, o averype annual
gross receipts of S 10 mitlion or less averaged over the previous three years, One or mere of these mdortdual owners
shall control bath the management and dally busiuess operstions of the small business

Women-owned busiress A business that is al Teost 51% owncd by onc or more wamen who are U235, cinzens or
legal resident aliens, or i the ¢ase ol & corporation, partnesship, or limicd lrabliry company orother entity. af loast
51% of the equity ownership interest i owned by one or more women Whe arc cinzens of the United States or lepal
resident aliens, and bail the management und datly bisiness operations are cantrolled by ope or mare women
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Minority-owned business A business \Bal i3 50 lnast 5170 owned by ane ar wore minaory individuals who are U S,
atizénsor ol residont lines, ot (0 vhe cuse of 2 enrparation. parincestup. or imifed Hability enmpany or oiker entity.
sl leakt S1%. of the cowty awnership inlercst in the sororation. partnersiup or linited babiliey ganipany or oiber
enlily & owned by oné of mare mmonty mdividuals who are U S eitizens or legal resident allens, and boif the
mtnagement ard dady business apetatans are contolled by ane er maorg nyinority individuals, ¢r ey histerically
black vollege or wniversity, rogardless of Whe percentage ownership by mivortty: mdividuals or. {o the cuse of &,
corporstion. partnershop. or lumited lability company o other entity. the eguiey olwnership interest in the carpostien,
pavirership. of dnoicd Tabiliny conipany or other canty,

COMPANY INFORMATION/SIGNATLURE:

In complianes with this Request for Proposal and §u all the cunditions

imposed thorcio ant herchy dntorporated by ieference, the Undersignad offars and agrees Lo furnish the goods or services in
accordance Wifh (he anached signed proposal inclusive nfall addenda; ifapplicable, and os miiuably agrecd upbo by subscyiicnt

negotiation.

FULL LEGAL NAME (PRINT)
(Company name 43 0 appears &tk vour Federal Taxpoyer
Numbier)

Quintegra Resourcing Inc

FEDERAL TAXFAYER NUMBER {ID#}

BUSINESS NAME [DBA NAMETA NAME
N dilferent thae the Full Leg:sl Bame)

BILLING NAME
{Company Jameas 1§ appears on your invoice)

Quintegra Resourcing Inc

PUZRCHASE URDER ADDRESS

€151 Cenfral Ave, indianapolis. IN 46220

PAYMENT ADDRESS

6151 Central Ave, Indianapolis, IN 46220

CONTACDT NAMEMITLE (PRINT)

Mark Clevenger. CEQ

EMAIL ADDRESS

malevenger@quintegra biz

TOLL FREE TELEPHONE

TELEFHONE NUMBER {
NUMBER

317-523-4124

FAX NUMBER EVAVENDOR FO NUMBER

VEG000282681

VIRGINIA STATE
CORPORATION COMMISSION
REGISTRATION NUMBER

[ wekivwledge that | have received dhe following addenda posted lar ihis salicitstion.

| A 2 X 3 i 5 A

SIGNATURE: ch;gcb

{Please check all thav apply, )

pare: 1110/2021

Poge ¥ nf 14
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I PURFOSE:

The intentand purpose of 1ins Request for Propossi (EFP) 15 to cstabilish a conract thraugh conpatitive negotianais
for Recruitment Process Owsauing (RPO) Servivas fur Radfird University Jocatod ai 80) Easi Mam Strect,
Radlord, Virginia 24142, de ggeovy of th Commonwealth of Virdini

L SMALL, WOMEN-OWXED AND MINORITY OWNED - 5WaM BUSINESS PARTICTPATION:

The mussion of Rauford | lmvensity 1§ (o cosviec Srategie busingss development practices are in place 1o prantat
Samall, Women-Dwied and Minory-Owaed (SWalvl) businesses to the inaxnnam estent, Radford University
cnooursges ponw suppliors, Conrraciors, and service providers o facibitare tie pacticipaion of simall Businesses, and
businesses ewncd by worvien and minerilics through partnorshigs. joine ventores. subcontacts, and other inclusive
and mnovative relitionships.

Radford Universiry has csrablishod SWaM gaals thot arc posted en the Mocuvement and Contract website, Links m
tbhe Univorsit: “s SWiN initiative can be locaed ak: Procorement and Conleaets 000 g s,

) CONTRACT PERIOD

The term of ths contrse is for one (1) year, ar as negotinted. Theve will be a0 aption for four {41 anesyear
renewals, or as mumally negediaed.

4. BACKGROUND
Radford Upiversity Background!

Radlord Universiey 18 cofnprefwnsive public aniviesity of 11,870 studenty thal has received national reengmiion
for many of itz imderevacliate and geaduate seadumit programs. as acll as ils sustainability ynitiatives. Radford
Lniveesiiy sérves the Comoenwenlth of Virginia and the pation through a wide mnge of acadeinic. cultmal, ko
seeviee and reseaech programs, Well known for its stroni fseully student bonds. innovaiive use of lschnology o the
learning envireament aid vibrant studert it on o beswtiful 204-scre American classical campus, Radford
University offers ssudents many opportunities to gerinvolved and succeed in and out of rhe classioom. The
Unisemiify atlers 76 bachelo ‘s degree progams m 47 diseplcs. threc assousate degrees. smd sty certificales al the
undergradoate fevel; 27 niaster's programs in 22 diseiplings and six doctoral programs af the gradvate level; and 13
pust-bacealanreaic certificates and one post-niasior's certificale, A Rivison T nwmbey of the NCAA and Big Sowth
Condirenee, Radiond Lo ersits compewes i 16 men's and wemen' s vaesice athlonics. With ovgr 300 ¢lybs
arganizations, Radford University offers naiy opportunites for student engageisient, leadership development and
community scrvice. [naddition ta robust academic offerings and gogaging student gXprticives on The suin cimpus
located i Radford, Virginia. Radford University also nffers a chimeal-based oucational egperience for more than
1000 studeis living and Tearning in Roancke, Vivginia as part of Radford Upiversity Canlivn, # pubhe-provare
parierstip focused on the cutling-edye delivary of health sciences programmming, outreach and service.

Specific Background: Radiord University i seeking to partaer with an exiemil vendor to continue to
auhobeesupalemem our talent acquisition effors with 4 eustomizable approach, The overarching eoals arc o
enswie seamless and effective facuity and staft talent avyuisition processes, enbaoce our ervplayment brand and e
ability 1o atwacr, solrce aml iminaes prospective applicants aod build i protustive pipeling of taleni o apply o
posted posttions.

% UVA BUSINESS- TO-GOVERNMENT ELECTRONIC PROCURMENT SYSTEM. The oVA niemet
electionic pracurement S0 lation strezmlines and awtomakes government purchasing aclividies within ihie
Commonwealth of Virgini, Radford University. and other stao agencies and wstininans, have been directsd hy ihe
Goyernor (o mesimize the use of this sysiem s the procuremont of goods and seryices. We are ilierefore requesting
(had your firm reguster 45 5 sélf-registered vendor in the e VA systom.

Page dof 14
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There anz ansaction foes involvad with the usp of e VA These fees imustbig comsiderzd within the provision of
‘quoies, bids, and price proposals offered to Radford University, Failure w rogister wirkin the cVA systen may
result in the quotg, bid or proposal from your firm Teing redecied amnd the award mads o unother vendos who s
repstered i the eV A system,

Regrstration (i fhe eV A system 15 acenmplished on-line. Your (irm must provide (he necesssry information, Ploose
Visiethe e VA Webisiee portal 2 s @vd o g oy meetir-aos, ol and register wath e VA, Ting process needs
ta be completed before Radford University can issue your firm o Porthase Ordor or gontract 11 your fivny condict,
business from nwluple geographic locations, please register these [ocatons n your imtiel registration

For registeation and technicel assistance, rolerence the eVA websie ai bittn. gww evadicuua,goy, or eall eVA
Custnnrer Care a1 866-289-7367 o 804-371-2525. Email v VA CustiuerCacc DGS Viegms ol

L CUNTRACT PARTICTIPATION-COOPERATIVE FURCHASING/USE OF AGREEMENT RV THIRD
FARTIES

inder the asthpsity ol 36 af the Rales Goveriting Priocuerent af Tioows, Stryices. WRuramee aid Consiruitan by o
Fublie lstiniian of Higher Edueaioin of the Commonvealily of Virginid rrea hilps vascuppeois (0les pif), it @ the
intent of this solicitalion and resulting coniracts to allow for cooperalive procurement. Accordingly, sany pubilic body.
publiv o privawe health or educatienal institutions or lad issuing istitdian § allitised corporaiens: may aeccss g
sesulting vontraed 1f euthotszed by the Contisetor

Participation n this cooperative proeurenent 15 steictly volwmary. I auithonized by the Conirscior, the resulfam
contraet may be exianded o the entinies ndicated above fo purchass at coniraet paces in necordance with i vonlraer
wrng The Contrachor shall notify Redford Umiversity in wiiting of any such eniitics sccessing (he contraci No-
nwdificavon of this contact o exceurion of a geparate canteact iy (equired to partivipate: bowever, the participating
catity and the Contracter may mndify the r2rms and condluons of this coniret (6 sceommodale specific goveonmy
laws, regulations, polieies, and business goals veguired by the particepating enfity. Any such modification will apply
sabely hetween the panticipating entity and the Comractot.  The Comrsctor will peovide semi-annual usage reports for
dll ennities accesaing the conteact, Participating entities shall place ther own orders dircetly with the Contractor and
shall fully and independently sdminisier their vse of (e conlract (o include conraciual dispures, fnsvaicing and
payments without direet adiministration fionn Radford University, Radford University shall not be beld lable for any
costs or dameges incarred by any other participating entity #s & result of any authorizatian by the Contracor o cxtond
the contact, 1 is uadersiond and agreed that Radford University 1 not responsible for the acts pr osussions of any
entity ahd will ol be consiered in defalt of the comirset ao mwaner the circmnasicss.

Use ol 1his vontrect docs poy prectnde sy parvciparing cotiy from DaIng othor cangacts o ComMpetitve provesses as
the need may by,

CONTRACT ADMINIETRATION; Radford Universiy assigns Conlract Adminisirators o each contract sywirded.
The Contract Adminsicator shall bo the initdal poing of cantact for the Contracior, Coneact Administyatars are charged
with ensunng (he forms and conditons of the contract ate fallowed, payments ore muade 1o sccordance (o the
conmryetual pricing schedule, and \eporing noncoamplisnce iasues w0 the Procureitent aml Contracts Departrment af
Radford Umecrsty, Coniract Admimsteators do nat have the authority 1o authorize changes and/or modifications tu
the contract. Should honemmpliance issuss 381 and camnol be tesolved at this level or ¢hanges modificaions (o the
contraer are requaed, 1le assigeed Contract Officer in the Procurement and Contruets Depariment must be norificd
inmedistedy by the Cantract Adwitsrator, The assignsd Contret Admumsinitor will be provided at bme of vonteacr
awnrd.
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K STATEMENT OF NEEDS: Radford Linaversity wiviies companios specializing in Recpitroent Frocess Outsourcing
(RPQ) sarvices to subinit proposals to conduct nagop-wide recruinment for highly qualificd mdividusls 1o §ill a vanery
of pesilions on an as-needed basis, The process will be condueeed in aceordance with Radfund Universiiy policies
and procedures which will he plavided to the \WWinping proposer on each shgagement,

Coapanles must be able 10 provige sueh services as:

A Solicleinput fromw Human Resowrces and ather stakeholdlers 1o noderstund 2md sseertam required informaiw w

understand the yole, respoosibliitics, qualifications, and caperience needed tor positions.  The Universily

aicipates bsing winping proposer for a vayiety of md-level mansgement positions such s Dircetors. Assotite

Inrectors, Managers, etc,

Wark with stakeholdeds 10 assist i the development and review of job specitivations to eshance (he reaTainiend

process aid présend (he University in & Bavorable position for sundidale recoutmont.

. Sowee ol candidates through » awmber of different channes to sttract qualificd candidates. The wanning proppser
will b xpecied 1o source condidales boeally, regionally amd nationdly.

- Ureate and mabage eandidite pos), Réach owl to qualifed candidates ro gavge interest and eanfinn qualificaiions,
Sereen candidates in pao! @ asuendin i candidete is gualificd. ;

. Venfy cduealionnl brekgrovnd, heensing or requieed ercdentials 1o perforns job,

- Mest with stukcholders on o regubsr basis fo review candidate pool. Make recompmendatons o higes

- Encourage candidates to submii application through the University Haman Resouwees application porgd. Answer
cendidates’ yuestuns representing, the University.  Ensure condidates understand the application process wd
submts all regyered dosunicniation. Maintuin conwnanicanon wish candidaies throughout the application process,

H. Wotify candidares who were not soleered.

W

= S

Cytt

. SPECIFIC REQUIREMENTS:

Proposals should be o5 thorough and detailed @5 passible so thad Radford Universiy may propedy sviduste your
capabuities tn provide the requited goods of sarvices, OTferors ane reguized 16 sabmit the lallowimg snformistionditens.
a5 a cnmplete propozal:

2. Provide an overview of your company meloding qualificensne amd sxpenenec m proyiding sesyices ooilaed in
this REP. Include organizarional structure, mames of prineiples, locanon and other types of scrvsces offored.
Frovide a foeiuiling strategy that vou enploy.  Discuss how yom will represent the University and Soutliwest
Virginia to reerui gt fed candicaies, Dtseribe sour compitny s Conllict of Imeresy pificy rofatn e to muhiple
ehient organizations and the same vandidales. Prisvide your record of suceess with the RPD process such as
number af positions filled and the amount of time it took to Till positions based on sivnilar arganizatians:

& Vrovide s pricing teble (hat outlines costs struciure, preferably a far foe that rapresents 2 seved pricing steacture
representative of the podition, lemize any fous, exponscs #nd oplional costs separately. Dulline payment tevns
wnd prucess for the positions that are ot filled by vompany,

¢ References: Provide four (8) referonces, cither cducananal (preferrod) or goveriviienial. for whom vou have
providad the lype of services deseribed herein,  [nelnde the dare(s) serviees were fumished, the client name.
adilress, and the neme and phone wmber of the indsvidual Radford University has volr peamission (s contact,

Jd. *Particapation of Small, Women-owned and Minority-owned business {(SWdM) Business: 17 your buginess
wearmot be glassified as SWaM, desoribe vour plan for wwlizing SWaM subhcaniractors {f awarded 4 contrag
Deseribe your ability ko provide reporting on SWaM subconfracting spend when reguested, 1T yuur firm or iny
busingss that you plan 8¢ subconiiact With con be classifisc as SWaM, Bul has Aol been certified by the Virginia
Deparimentof Small Busingss snd Suppller Diversity (SBSD), i 15 expected thit the corification process will be
initiaeed ne bater thagy the time of the awmd, 1 your firm s comrently cestificd, you ageen fo meniain yoor
eortification fos the hife of the coniracl,  For agsstance with SWal cerfilication, visit the SBSD website ot
g s slisd Ve -0y

Page 6 o 14
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1o, SELECTION CRITERTA AND AVYARD
A Seleciion Crileriu;
Praposalsavill be cyalusted by Radford University using the follawnig weigied evalualioo efitonz.
Evalusation Critesis P:;;';;::Ee
| Qualifications 2nd expenonce of Cfitrorin providing the goolivsu’:n'ices 20%
2z Guality of productsservices offered and suitebidey for the intended porposes. 15%
3 Specific plang or methudslogy to be vscd to proyide the producisiservices: Bl
4 Finaneial (Cost) 254%
3 Pavacipation of Stall, Women-Owhed dnd Minonty-0whed iISWahl) Busincsscs: 10%
TOTAL LT

& Award: Seclection shell be mede of two or more Oifecors decwred o be fully qualified and best suired among thase
submmilting proposals on the basts of e cvaluation enteos meladed o the Request for Proposals, mclading price F
so staled in the Reguoest For Froposals. Nepotiauons shall be conducred with the offers Sa selectod. Price shall b
cunsidered. bul need not be the sole detervining facior, Afiernegonotions heva been conducted with sagh Oftersr so
scleeted. Radiord Timversity shall select the Offeror wiush, i i opisnon, has wade the hesy ppeposal, and shall asand
the contract lo thot Offerer. Radford Umversity may cancel this Request for Phoposal or rejecy propnsals 4t any Lime
prior 1o award Should Radford University determine W writing and i its sole disoretion thal ohly ane Offeror has
made the best proposal a coantractnay be negotaicd and awacded to thet Offeror The award dotiment will be 4
conietet incorporating by reforance 4ll the raquivemens, eimg and congdidans of the solicimnen and the Contretor §
proposal as degotiated, Sce Attachment B for sample conirack form. Budford University reserves ihe vight fo
oward multiple enntreacts as a result of this yoligiesthon,

" PROFODSAL PREPARATION AVD SUBMISSION;
A GENERAL INSTRUCTIONS:

] RFP Responses: |nerder o by copsidered for sclevtion. Offerers.shall submie a complote responss o yhs
REP ta inelode.

& One (1) origlnm pajper copy of the éntire proposal, INCLUSIVE OF ALL ATTACHMENTS, Any
proprictury imformatiop should be clearky marked (o accordanes swir soesian 124 1 ¢ below

T Ome (1) eectronic copy in WORTDY fermiat or Seatchable PUF (USEE ek Drive) 0F the entee popusal
a5 ane dopunent, INCLUSIVE OF ALL ATTACHMENTS iailed along with the hard copy above,
Any proprictacy information should be clearly warked i accardanee withe P A | ¢ belnw

c  Should the proposal contain proprictary informatinn, provide ofe (1) rédacted electronic cogy n
WORD format or searchiable PRF (USB/Flash Drive) of the entire: dotument INCLUSIVE OF ALL
ATTACHMENTS, Al identified proprievary Infoynaiton should be blacked owt. Thie LISB Flash
Dilve should be marked “Rediweted Copy™

Pope 7ol 14
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A Responsg shall e subimitted 1o
Rt ford Lniveeity
Procurement and Coniraets Departiment
Aitn: Kimberly Dulaney, CPSM
PO, Box 685
Digvidl B¢ Aemsicong Coraples
501 Sionktan Sircet
Rudiurd, VA 24142-6885

Tdentiiy the envelope/package as instrieted in Attachment A — Terms and Canditions
Na athey disttibution of the proposal shall be mude by the Gfferar,

B, TROPOSAL PREFPARATION:

4. Sign aod Cymplele: Fropasals shall be signed by an aurharizad ropresentative of the Offerar. AlL
inlormalion requesied should be submitied. Failare ro sabrnl gl infarmatien tequosied may veauli i
Radtiord University requinng prompt subnmssion of missing information /o giving a lowered avaliion
of ihe proposal  Proposals which are substanually incomplete or lack koy iformation may ke tejectad by
Rodford Umversit. Mandatary roquiremeits are those yequired By law of segulation orare such that they
connol be waived and are not subject to Tegotiation,

b, Concise & Cleor: Prapasals should be preparcd simply and econamically, praviding & straighifarward,
caneise descriprion of capahilities to satisfy thy fagiirenients of the RFP, Trmphass shoald be placed on
conpleteness mud clanty of content.

¢ Drpapization: Proposals should by organtzed in the ovder in which the requirements are proseated in the
REP: All pages oftle propnsal shoukd he aumbersd Each patagraph 10 the propusal should refercace the
pavagraph wanvber of the carrespanding section ol the RFP 1ty dlso helphul to ciie the artachmenr.
paragraph nuniber, sub lemer and Tepest the Xt of the reguirement as it appears in the RFP. If a response
Lovers more thivt ung page, the prcsgraph number and sub Letree should be repoated af she top of the neyt
page. The piopmeal showld contin @ wble of cantents, wheh cross-reforonces the RFP raquirsiments.
Tuformation which the Offerar desicss (o peesend i dogs not B within any of the requirements of the
RFP shauld be ipseried al sn appropriale placcor b atiaehed ar the end of the proposal and designated as
ddditionut matersl. Propusuls tat arc oot organized 1o this maoner dsk chmination from eobsideiaton
thia evaluators are vnsble to find the RFP requiterments ure speaifically-addressed.

i Word Usage: Asused i 1his REP. the teoms "must shall” . should” and “inay ~ identify ihe enitical ity ol
reqrements. et and “khall’ idenuly requarenients whose ahsomiog Al e & avior impacton the
suieEhilivg of the proposed solubion. liems lobeled as “should™ o “may~ sre highly desirable, although (heir
absence will not have 3 loege impact and would be vseful, Bucare pot necessary: Depending on the oyeinl)
response (o the KEP. some wndvidoal “winst and “shall items mas wot be fully setshicd, butit is the inwent
L sonsty must. i norall st fond sshall” ceguivemants. The inabidiny of aty Offeror W satisty @ “niust” or
“shall” yequarcment dues pntauamaticslly renarve that Gfferar from cansidetation. hawever, it rasy
sorwously affect the averall vacmg of the Offernr's proposal,

= Hinding! Theotging propesal should be bound oreentwned w x single volume where practieal, Al
docunanfation submitied with the proposai sbould be contained in that single voluna.

¢ Dwnership:_Ownership of all dats. malenals and documentation originied and prapared for Radfond
Unlversity puesiant (6 the RFP shall belong exclusively to Radford Universsity and be subject to public
inspection in aecordance with (he Virginia Freodom of Information Act. Trade Secrsts or hropligtory
wnfarmmaiion submited by @i Sfforor shall not be subyjeet 1o publie diselasure onder the Virguna of Freednny
of Information Act. However, to prevant diselosure the Oficror must invoke the protectians of Sectjon 2.2-
A343F of the Coué ol Vicgiom. i wilimy either before or ai the time the dala or other materials 1s subiniited,
The Wrilten reauest must spectfically Wenb fy the data or other materials 16.bé protected and sate the reasons

Puge 8 0f 14
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why protection is necossary. The proprictary or trade scorct mareral subnutted must be identified by same
distmet method such as highlighting or underlinmg and mast indicata only the spevific words, figures. oc
pirugraphs (bat constifute (rade scoret propricary informavion.  The classification of an eire proposal
document, line item priccs and o5 total proposal prices as propriefary ot Tade seesers 18 not accepiabie and
may resnlt o the cejeetion of fhe proposal.

¢ Legal Agreement. Unloss noted in the proposal, a signed and submitted proposal cevifies that the Grm 's
principals or legal counsel haz coviewed the Reguest for Proposal Ceoneral Tepms and Conditions and the
Speaisl Teoms and Conditions and agrecs that these provisions will hecome a pave ol any Tinal agreement,
and that the principols or legal counsel has reviewed and approved the fiem's enfire proposal prioe to
submission 10 the Linivamsicy.

i

ORAL PRESENTATIONS: Offerars wio submit a projiosal in respanse to this RFP may be invited to give an
aral prasentation of their propasal ta Ras{ord University, This will provide an eppatiiniy for the Offerar ro.
clanfy o claborate on the praposal bur in no way will change the original proposal. The Universily will schedule
tha tine and locarion of these praseniations,  Otal presentalions may be cohdueted Al the uplivn of Redicnd
Liniversity; thevefore, proposals should be complere,

12, INVOICES and PAYMENT: lovoices for goods or services providid under sy contmet resuliing from this
solicitation should he subunitted by email ta pecispisatileemdiond cuu . Inveices shall be identified with the
assighed conract nmber, Invaiees shall idennfy contract poieing for sl good secvices payment s bong requenied.
I submitting invoices by mail use  the following sddress, Email is the preferred method of invaice recsipt.

RADFORD UNIVERSITY
ACCOUNTS PAYARLE
POST OFFICE BOX 6966
RADFORD, VA 241026908

Payment will be wade thicty days aficr receipt of praper inymce for the amount of paviicnt-due. or thiety duys i
seoeip of gpods - services. whichever is later, inaccordance with the Commomweddl of Viegow Pronme Pay, Sor

14, ADDENDLUM: Any ADDENDUN jssued fo this spligitation hiay he accessod oft Viiglnia Biisifesy Opporiumities
by Eoing o waw ey virgua 20y . Sucea paper copy of the addenduns will not he mailed (0 yol. we encouruge vou
10 chaok the web site regulorly.

" COMMUNICATIONS: Comnwnications regarding this seliciianon shall be formal from the dale of wsac. anlil
clther a Contractor has been selecied or the Procwrement and Contracis Department at Rudford University rejeets all
proposals. Formal commuitications will be direeted to the Contruet Officer lisied un (s solicitation, Referenca
General Information  Questions/Inguities,  formal communications, meluding but noy limitcd to request for
wfobmalien, comments of speeulations regardwig this sohicilation to any Universily employee other ton o
Procurement and Conttacts Department repeesentative may result in e of fending Offeror’s provosul bieing rejécied.

15 TERMS AND CONDITIONS: This sohpuution and sny resulting contraet'purchase order shall be governgd by the
anached lerms dnd Copditons. Sec Attachiment A.

1 ATTACHMENTS:

Atachment A - Terms and Condibons
Attachment B - Sample of Standard Contract Faon

Page ¥ of 44
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Atfuchment A
TERMS AND CONDITIONS
GENERAL TERME AND CONBITICGNS.od(

ADDITIONAL TERMS AND CONDITIONS:

ADDITIONAL GOOD AND SERVICES: The University mav ecquire ather guods or stryices tha (he supplicr
provides ollizl tha those specifically solicited. The Universiry reserves (he eight, subjeet 1o mutusl sgrcenmient. for the
Coniroetor la provide addinonal goods and/or services, ander the same pricing, terms und ¢ontlitions wnd to make
madifications or cilianceients 1o the eXisimg goods and seryieas, Sueh additional goods wnd serviees may include other
products, conipnnents. suerssories, subsysicms, or related services newly intruducad during the teom of the contracr.

AUDITs The Confracroc hereby agrees fo tetain all books, reconds. and other ducvmens relative to this conlraet Tor fiva
(31 years alver final payinent, or vntl sudited by the Commomveslth of Vingma, whichever s sooner, Radford
Universily, Us awthorized agents. and/or state sudiers shall have ull decoss and the right to examine any of soid
nierids during-sid peried,

AVAILABILITY OF FUNDS: (114 understood and sgreed between the partics heresn that Radford Uhieversiry shal| e
round hereundes only (o the cxieot of (he funds avaitable orwhich may horeafier beoome available for the pumose off
s conlmet

CANCELLATION OF CONTRACT : Radford Umiversity Tesorves the nght to cancel and ternumnale any resutting
conteact, in part o' whole, without penaley. upon &0 days written notice 1o the Conragtor, I he event the mitig)
cunteact perrod 1s for more than | 2 months. the resaliing contrac) may be lesonmated by cither party, withoul penaliy.
after the inifal 12 monrhy of the contract period Gpon A0 days \writken notcs o the othey party, Any conlrael
canccllation notice shall noe reliove ihe Contracror of the ab)izaton ro del(ver by peeform, on alk oustanding orders
wsned prior 1o the effective daswe of canceflation

CONTRACT DOCUMENTS: The cantract anterad inta by the paities shall consist of the Requast for Proposal
ineluding all addendoms thereof, the propiosal submitted By the Cantracsor, the writen resulis of negotisions, (b
Uhvivershy Srandard Canteact Form, ajl of which shall be referred 1o colleetvely 85 4he Contract Docaments,

IDENTIFRCATION OF PROPOSAL ENVELOPE: The signed progusal should be revumed i@ separate envelope of
pickage and wentified as follows:

Erom

Quintags Resourcng Inc CINwed 3:00 Est

Name of Offerar Dupe Date Time Due
5151 Ceniral Ave, Incanspnlis 4 45220 R27 004
Streer or Box Number Solicitation Nunber
R earuitment Proeass Quiseusng (RPO)

City, State, Zip Code Sollcitatlon Tive

Name of Procurement OFficer:

limbarty Dulimey, COEM

Puge 10 6F 14
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The envelope shonld b addressed to:

RADFORD UNIVERSITY
Frocuramsnt and Contracts Departmont
PO Bosz nfRS
5111 Srockion Strect
Radford, Virenn 24142

The Offeror takes the sk that if the envalope 15 nol marked as described above b anay be inad verteatly opened and the
information compeoniised, whiclvmay cause the proposal to e disgualified Proposals nay be sl delversd o the
designated Incation in the pifice tsswng he salieaionn. No otlier corgespondenee ar sthef proposais should be plaeed o
e envelape.

T NOTICES: Ay iotices L B gty by cither party (o the athey pursuant 0 a0y Coniract rauliing from (B <ol hitun
shall be dn writing, hand dediverad, nalled or slecieyiically subimitted 1o the address of fin: respeetive party #t the
fallawing addyess;

1Fin the Contractay: Addiess Shown onthe KEP Tavey Page
Atientian; Mane ol Person Signing BFA

17 o Radford Universiiy,

RADFORD UNIVERSITY
Procurement snd Coniracts Departme
Alin - Contract Oflicers Name
PO Box 68%S
501 Stockwon Sturect
Radford, ViFgania 24142

% PUBLIC POSTING: Radford University maintains a web-based contract databose with @ publiv gatcway acgess.  Any
resulling covperative coilwued(s) o this seliciaton Wil he osted ta the publichy accessible websie Coments wdentifizd
and muaaally negotiated, as propyictary infornmtion will nat be made public,

Y SEVERAL LIABILITY: Radford Unbversity will be severally labie to the exiend of ks purt base mude ajamst any
conrace rasulting Feomn Hog solicitwrion. Applieable enatics descrted herein will be severally Intbie to the extent of thar
purshases inade agalnst any contrazt resuiting fron (maselicitalon,

= SPECIAL TERMS AND CONDITIONS!

I ADVERTISING: In the gvent o contract s awarded for sapplies, equipment. dr soryieas tesaling from (his
saheisbion, no indication of such siles or services fo Ralford Umversity will be'used in producr brerarre or advertsing .
Thye Contraetar shall not state1a any of the sdveriisiog or produet literatars that Redford University has purchased of uses
its products or scrvices. and the Contracter shajl nor include Radfard Univeriry 1w any elient liat in advertising aid
promolion malerals withour the express writlen conscnt pf the Universiny

2, CONFIDENTIALITY OF PERSONALLY IDENTIFIABLE INFORMATION: The Contractor assures that the
informanon and data obtired a5 to parsonal facts and circumaances reloted 1o faculey, students or staff and affiliaes witl
be colleeted and held confidental, during and foliowing the torm of iiis contract, and will not he divilged Without the
Indivicual s onel Use Untversion's swrinen ponsenn oisd only in aceortance with- fadeial e or the Cosle of Virginia, This
shall include FTT avhich is a oot art and coosises of federal tax veiuens and return information {and mtormatn deqved
froams 10 thut 15 LY conlracior agency possesson of conlral witich is cavered by thie confidentiality ptotectians of the nicral
Revenue Code (IRC) and subpect to the IRT 6103(pN4) safeguarding reqaivements inclicding 1RS oversight. FT1 94
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categorized a5 sunsinve but umclassificd inforvation. and muy contain persanally idensifiohle information (BT}
Contmsators who ulilize, gecess. or siore parsonally deniifiable informotion as part of the performance of a contract are
requirsd to sufoguard this i formation and ramedistely notify 1he University of uny breach or suspected broach o the
security of such infocmation,  Contezeters shall allow the University a0 bath participate m (e investigaion of ineidents
and exercise gontrol ovor decigions regarding external reporving . Contsciors god their emplayees working on s project
niay be reqoired fo sign e confidentialiry statement,

Papc l2 af 14
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Aftachment B
SAMPLE CONTRACT FORM

Srandard Conrraet form for reference ondy
Offerors do not nced to Tl In this Torm.

RADFORD

A IVE RSO0 R

STANDARD CONTRACT

Conteact Mumber; Ve s

This contract cotered o this  day of « 20, by . lacuted At {inseit

complete physical address). hervinafler callud the “Competor” and Commanyeadih of Yirginia, Radford University, called
the "Purchasing Agency or Rudlord Universils™, Tocwwed wt 301 Esst Main Streee. Radford. VAL 24142

1.

5

WITNESSETH that the Contractor and Radfocd Universiry. in consideraiian of the muwal covenants, prannses and
agracments cantiined, agree as follows:

SCOPE OF CONTRACT: The Cantractor shall provide = 10 Radford University as sel forth in (he
Contracs Documents.

TERM OF CONTRACT: From  through o wiih _ year renewal

aptions or as negotialed, la inchede oll contractual provisinns contained herein,
THE CONTRACT DOCUMENTS SHALL CONSIST OF:
Thiz sigied Radford University Standard Contract, Document;

Madinid Lmiversiy 3 Request (or Proposal (RET) Rax-uxs dated o Adlidendum xzy dated

Contructer™ Proposal signed and doted
Negotianon Summation

COMPENSATION AND METHOD OF PAVYMENT: The Conaocica shill be paid by Radéord LDmversily in
atgordunce with 1he contract decumcnts

IN'WITNESS WHEREOF, the partics have caused this Conteact 1o he duly egceuted witending 1o be hound thereby

CONTRACTOR: RADFORD UNIVERSITY

Priny Name: Print Name:

Title: Thes =
Sigoniyre: Slgnofure:

Dt Dhaie: .

Page 13 0f 14
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Radford University RFP #R22-004

Quintegra Resourcing Inc
Attn: Mark Clevenger
6151 Central Avenue
Indianapolis, IN 46220

Dear Mr. Clevenger,

Thank you for submitting a proposal and talking with me in response to the subject RFP.

As allowed in Section 10.B.— Award of Contract, of the subject RFP, the University is conducting
negotiations. We are requesting a response to the negotiation questions listed below.

Please see Quintegra responses below in red.

GENERAL QUESTIONS AND CLARIFICATIONS:

1. RADFORD UNIVERSITY: The University is seeking a vendor that can provide a talent
pipeline for candidates to submit applications to the University for identified positions. It
is the expectation that this contract will provide the opportunity for your firm to recruit on
our behalf and, confirm the candidate is qualified, then instruct the candidate to submit
an application and required documents through the University on-line portal. Radford
University will then determine if an interview will take place, placing the candidate in our
applicant pool with other candidates. Are you able to provide this type of service? Yes

2. RADFORD UNIVERSITY: Do you agree that the University cannot guarantee a fixed
amount of business and these services will be in an on-demand, as needed format? Yes

3. RADFORD UNIVERSITY: What areas of talent are you specialized in recruiting? All
permanent hires with an experience level of 1 plus years.

4. RADFORD UNIVERSITY: Please outline your payment expectations if your payment

terms vary from net 30 upon receipt of invoice. How will you invoice? We will invoice at
the discovery phase of the search process (conference call to discuss job details with hiring
team) and follow Radford University’s submission of invoice procedures.

Page 1 of 3
Updated: 10.31.2019 [ta]
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RADFORD
UNIVERSITY

Negotiation Points

10.

11.

12.

13.

RADFORD UNIVERSITY: Please provide your final pricing proposal if anything in
these negotiations affect the pricing you previously submitted. Complete the Pricing
Summary included with these negotiation questions. No pricing changes.

RADFORD UNIVERSITY: Are you in agreement the terms and conditions as
published in the RFP solicitation shall govern the contract if a contract is awarded to
your company? Yes

RADFORD UNIVERSITY: If awarded a contract do you agree the standard two-party
contract made available in the RFP document will be the only document used to award
the contract? If your response is no, provide any additional forms or documents that
you will require to be incorporated into the contract document. Yes

RADFORD UNIVERSITY: Do you agree that the initial contract is for a period of one
year? Yes

RADFORD UNIVERSITY: Upon completion of the initial contract period, does
Quintegra Resources, Inc agree that the contract may be renewed by Radford
University upon written agreement by both parties for four (4) one-year renewals,
under the terms of the current contract? Yes

RADFORD UNIVERSITY: Please state you agree that if awarded a contract, all
sections identified in your proposal as proprietary and confidential can be made public
since Radford University is a state agency and our records are available for public
review. Yes

RADFORD UNIVERSITY: Are you registered with and willing to participate in the eVA
internet procurement solution described in the terms and conditions of the RFP? Yes

RADFORD UNIVERSITY: Do you agree to become a certified SWaM vendor with the
Virginia Department of Small Business and Supplier Diversity and maintain that
certification throughout the term of this contract (if applicable)? NA

RADFORD UNIVERSITY: Do you agree that you will be performing services as an
Independent Contractor, Company, Corporation or other business entity and are not an
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employee of Radford University or any other Commonwealth Entity? Yes

14. RADFORD UNIVERSITY: Are the prices for all goods/services listed in your proposal
inclusive of all applicable eVA system transaction fees? Yes

15. RADFORD UNIVERSITY: If awarded a contract, identify all employees that will be
working with Radford University to achieve the requirements of the contract. Depending
on timing and volume, will depend on how many professionals we dedicate to the Radford
account. Brenda Alderman, VP of Service Delivery, will be the account manager and the
team will have at least 1 Research Professional and 1 Senior Recruitment Professional.

16. RADFORD UNIVERSITY: Please list any expectations you have of Radford University
should you be awarded the contract. None currently

Quintegra Resourcing Inc

Mark Clevenger
Print Name

President/CEO

Nith Ly

Signature

1/14/2022
Date
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